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COMMUNICATIONS WORKERS OF' AMERICA
LOCAL 9413

LOCAL RULES

[-ocal RLrle I- Local E,xpenses. Lost W'a.qes. VoLrclrers and I]ills

A. All lor.rchers sLrbrnitted lor pa1 nrent of lost \\ages tir.ne or e\penses rnar be rer ieued fbr
approval by the Finance Cornnrittee. sub.iect to appealto the l:recutire Board and the Merrbership.

B. Pa1 ment of an1'and all rouchers or bills subrnitted to the Local Treasurer lor palurent shall be

sLrbjcct to the financial condition olthe [-ocal.

C. Per dienr. nrilease allolrance:

l. The Local uill reinrburse nrileage at the current IRS rates- incurred uhile attendine to
Union busirrcss. If loLrr rrrileage is less than rour nonnal conlnLrtc to )our uork lclcatiotr
vou \\ill not be reinrbursed tbr rnileage. If rour rnileage is rr.rore tharr rour nornral
cor.nrrute. the diffcrcnce u ill bc re irnbursed.

2. A perdiern of $50.00 perdar orthe IRS alloued rate. (atthe indiridLral's option). uill
be paid for each 24-hour dar spent out oftorvn on LInion business crcept cr)n\ entions and
cortferences. A higher rate rrav be granted by the E,recutive Bclard.

3.Aperdienrof$50.00perday orthelRSallouedrate.(attheindiridual'soption).iiill
be paid for each dar spent traleling to. attending and returnin-q fl'orn conrenticln and conferences.

-1. On trips out of toun inrolrinq lcss than 2-1 hours. all nrcals uill be char_ued or rotrched
at a rlaxin.runi of $25.00 fbr breaktast. $15.00 tbr lunch and $50.00 lirr clinner. proricled e\penses
are substantiated rvith records. Whcn conductirt-u Uniort business in torrn. but at locations that do
not allor.r reasonable tirre to leave artd return durin-sl a nrcal break. (i.e. largc hcltels). a nreal
allolr'ance nrar also be qrarrted.

5. There shall be no pa\rnents ol'local treasur) fiurds to non-nrenrbers or rnenrbcrs in bad

standin-9.

6. Lost rvage tirne rnar he taken from the cornpanr. and not char-ued to thc Local
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7. Reasonablc charges lor airporl linros. taxis. rental cars or busses r.iill be paid on out ol
tor.vn trips.

8. Receipts arc reqLrired for all comnrercial transpoftation.

9. Meals proiided b1 the Local fcrr trairrirrg scssiorrs or rreetings held on ueckends uill
be limited to a rnarirrum of $25.00 including tar and tip. per person.

Local Rr-rle II - Credit Cards

l) The Local shall onll hold onll sir credit cards * ith a conrbined usable limit of no r.nore than
eighteen thousand dollars ($ I 8.000)

2) Crcdit Cards r.r ill be exclusivell hcld b1 the Ibllou ing titles
a. President
b. Secretarl
c. Treasurer
d. Vice Prcsident(s)

3 ) A ll char-ues ri ill be brought u ith rcceipts and staternents to the next E,xecutive Board meetiug

after purchase.

a. The Treasurer and/or E,xecutire Board will hale the authoritl' to allou sincle

expenditLrres betreen General nrembership Ineetings.

1) Users shall be personallr responsible to the Local fbr all charges signed fbr bl'them.

5) Substantiating.*'ouchcrs. sales tickets. receipts. cash reqister slips. char-9e copies or other
appropriate support i n-u i nforrration u i I I be req r-r i red.

6) Local expense rouchcrs riill be subrrritted rnontlrlr to the I-ocal Treasurer. Such vouchers
uill be paid afier receipt and reconcilerrent of the credit card charge staterrent. if an1 .

1) Possession of a credit card nrakes that person respolisible fbr its securitl .

ti) Loss of a carcl is to be reported inrrrediatelr to tlte bank or corrpan) issuing the card and thc
l-ocal 'l'reasurer.

9) Whener,er possihlc. the accor.rnt u ill be kept current (paid of f). to prevent unnecessar\
interest costs.

l0) Crcdit cards shall not be used to obtain caslt aclvanccs
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Local Rule III - Officer's Salaries

A. AIr Officer shall receive pa\ nrcnt for the conrplete nronth crcept in the case of an Officer
lealing officc. If a person is selected to flll in lirr an absence" \acation. etc." it uill be up to

the Ol'ficer and the person selectecl to cletenninc plrr treatlnent.

B. Officers shall receive a nronthll stipencl as tbllous: President $700.00. Sccrctarr $-+00.00.

Trcasurer $.+00.00. Vice President tbr St. Marl's $-100.00. Vice Presidents Nofth and South

$400.00. Erecutir"e Board nrenrbers uill bc paid $50.00. proridecl thel harc attendcd thc
l:xecr-rtive Board and General Menrbership ureetinss the prior nronth or \\ere graltted an

e\cused absence.

C. In this Article. tltctcnn "Offlccr" shallnrean: President. Sccretan. Treasurerancl Vice
Presidents( s).

D. Chief Steuard(s)shall receive a rlonthll stipcncl of $150.00

Local Rule IV - Election Committee Rules

A. [Jsing a current rtrembership list. check otf the nAnrc on the enrelope belbre opening. then
put secret ballot enrclopes in ballot bor.

B. Keepatalll ofthenurrberof-peopleroting. Atthecndofthevoting.thenunrberof ballots
and the nuurber of people uho roted should be the sante .

C. A ballot is trot counted if anithing othcr than a check nrark or an X is forrnd on it. If certain
boxesthatueretobecheckedarehlank.oulr thatsectionol'the ballotuill bcvoid.

D. TheElectionComrnitteeistodoanr prelinrinalr rrorknecessar\ firrtheelcction.

E. The E,lection Corrnrittee is to attend anr pre-election meetings

F. AIry questionable hallots riill be dccided upon br the [:lection Comnrittee at the tirne of the

elections.

G. Any and all other situations rcgard ing elections u ill be hand lecl u ith in the _sru iclclines of the

Federal Laris. CWA Constitutir-rn. l.ocal IJr laus ancl thcse rLrlcs.
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H. 'l'o run for an Otficcr's position. \ou nrust hare been a steuarcl or a rrer.nber of a l-ocal
Cornmittee in good stancling and altend a rrinirt'rurn of 6 Cieneral Mernbership monthll
rneetings one ) ear prior to elections.

Local Rule V - ADpeals Committee

A. I'he Appeals Cornrrittee rnenrbers shall be selectecl irt accordance r.r'ith the Bvlaus. Ar-ticle

10. Section 2. ri ith the stipulation that thev meet all requirernents in the rules for the Appeals

Comrnittee.

B. It shall be announccd at the General Merrrbership rneetinq that the committee is offlcial and

that rnerrbcrs are nccded to serle.

C. All rrembcrs intcrcstcd shall subnrit their narlcs irr rrritins to the President. If there are no

voluntccrs or thosc intcrested are not eli-si[rle under the Br laus or the Appeals Cornrnittee
Rulcs. the Local Executire l]oard shall select rncrnbers to be approached fbr the cornnrittee

I). When an appeal is subnrittccl to the Secretar\ or the President. thc person fllin-s the appeal

lrill be notifrcd of thc persons on the cornrniftee. If forany reasou. the person filingthe
appeal ob-jects to anv person on the conrrrittee tltel r.rill submit. in'ulriting. to the President

tlre reasons fbr their objections. If thc objcctions are found to be ralid. alternates to the

cornnrittcc il ill be asked to serve on tlrat particular appeal.

E. Appeals slrall be handled irr accordance u ith the CWA Constitutic-rn

Local Rule VI - Website Coordinator

A. Thc Website Coordinator shall be appointed b1 the L.ocal President u'ith the approval of the

l-ocal Executive Board and subjcct to the approral of the l.ocal Membership.

Thc \\'cbsite Coordinator iiill hare firll access to rnake anl/all chanses to the r.rebsite pending Executive
Board approval.

B. The Website Coordinator shall be responsible f or the fbllouing:

l. Gathering and/or soliciting inlorrnational rnaterial such as Cleneral Mernbership meetin-us

Steuards rneetinqs. Erecutirc Board rneetirtgs. District and National sites etcetera.

l. Prelirrrirrarr rnaslerirrs.
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3. Having material proof read by thc Executire Board.

.1. Properlv nraintain the riebsite to rellect a proper image olthe L.ocal

Local Rule VII - Vacancies/Absences

Sec Local Bvlar.rs Scction 5-Vacancies Pg. 15

In tlte erent of a vacanc)'in the office of l-ocal President. a successor uill be chosen b1 the E,xecutive
Iloard fiotn atrronqthe Vice Presidents. sub.ject to appro\al br thc N'tenrbership. Should all Vice
Presidents dccline the appointrnent. the l-ocal uill conduct nonrirrations and elections.

All appointrrents r'rill bc sub.ject to approval b1 the L.recutire Board and the Mernbership.
Recclnltrendations ivill be accepted fi'orn/fbr anr rnertrhcl in gclocl stanciing afier the arruounced opcning.

Local Rule VIII - Non-Member Policl'Statement

l'heMen-rbershipofCWALocal9-{l3hasestablishedthefbllouingasourpolicl fbrproridineserrices
to non-rlernbers:

CWA l.ocal 9.1l3 uill fulfill our lcgal obligations to represent all o1'the ernplorees in our
bargaining units tltrough collcctir"c bargaininu and grierance pl'ocessing. As required b1 tlre contracls. il-
a trotr-nrernber requests that rve file and process a grierancL'. \\e uill do so. provided tlie gricratrce has

rnerit. '['he detcnrination of nrerit uill rest *ith the Local Of]rcers. Irr adclitiolt. \\e uill aclrise
r.ron-nrenrbers of thcir right to llle and process tlreir own grievances.

Since the Local .lLrrisdiction includes territor'\ prirnarilr in a right-to-uork state. \\e do not hare
the resources to provide a lerel of sen ice for nor.r-rnembers berond that *lrich is reclLrired br lau. It is
itnperatire that r.r'e firnnel our services and resources to those uho par fbr therr" our rnernbers.

A. Ila steward nrissed tuo (2)nreetinqs unexcused. thcr uill be placed on inactire status and

nrar be sub.ject to being relicrcd tl'onr tltcir stcsard title. Anr stcuarcl nrar be rcnro\ccl f}onr
their title at the discretion olthe E-Board.

B. All Steu.ards r.nust follou the chain olcornnrancl
I . President (fburth reporl)
2. Vice President(s) (third report)
3. Chief Steu ard (second report)
4. [{ead Steriard (first report)

C. All steuardsharetherighttoaddressanr issuestoan\ Chicf/llcadsteuardintheerentol-
conflict uith the ClriefTHead steuard he or she lall uncler.

D. Ercused absences nrust be approred b1 their respecti\e chairr olconrnrarrcl.
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Local Rule X - Executive Boartl Polling

l)Polls rnust be fbr emergerrc\ purpose or lirr sorrething that cannot uait until the next Execrrtive Boarcj

rneeting.
a. Polls riill be conductcd br tert nressage. conf'erence call or E-rnail.
B. The fblloriing iiill rrot applr. to confercncc calls beside time/date starnp.

2)Any Ofl-iccr. Eixccutil'e Boald nrernheror Mcrlber in good standingcan requesta poll

3)All polls rnust include all seated rrernbers of the E,xecutile Board and Olllcers

,1)All polls Irr.rst cotrtain:
a. Tirne/Date stanrp.
b. Reason fbr the poll (full dcscliption)

5 )Poll in-u process alter subnr ission :

a. Sixty (60)rrrirrtrte Qucstit'lt perirrd.

i. All polls u ill be conductcd in parliarnentarr proceclure.

b. alier sirtl (60) rrinutcs has elapsed Ilnal call fbr vote nill be qiren.
c. vote will be cast.

i. onll cast l'otes u ill be counted.
ii. rotcs lill bc fifty percent plus one (50Yo + l)to be considered pass/flail.
iii.rotingtinreuill benornorethan l5nrinutesafterllnal votingiscalledlbrbefbre
decisir-rn is called.

lhe Ofllcer who sent oLrt the poll u ill send out a recap afier l5 minutes voting period

Tltesc Local Rules rclisccl and aclopted AugLrst. 2015
l.ocal Rules rcliscd and adoptcd Decenrber 8'r'f016
l-ocal Rules rerised and adopted Febnrarr 1l.l02l
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